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Ball Room – Exhibition 

Dear Volunteer 

On behalf of the FOSS4G 2008 Local Organizing Committee, I wish to thank each of you for supporting this great event. 

The 2008 International Free and Open Source Software for Geospatial (FOSS4G) Conference, incorporating GISSA 2008, will take place in Cape Town, South Africa, from 29 September to 3 October 2008 at the Cape Town International Convention Centre. 

The theme of the conference is “Open Source Geospatial: An Option for Developing Nations”. 

This is an opportunity for developers, users, decision-makers and people curious about open source geo-spatial software from around the world to discuss and debate the issues associated with the use of such software by developing nations. As well as exposing participants to new directions and exciting implementations, it also provides business opportunities in the field of geo-spatial software for vendors from across the spectrum. It has become the international forum for opinion leaders, a platform for debate and discussion and a chance to hear where the user community is taking Open Source.
This instructions booklet outlines duties and responsibilities for volunteers. Schedules have been created with times and locations. Before your shift starts, please report to Garderobe Volunteer Room at registration

Please ensure you arrive on time.
With your help, the FOSS4G2008 will be a grand success.

Thanks for all the work.

Russell Hope 

Volunteer Coordinator

Local Organising Committee 2008
Program
	HOUR
	MONDAY 29 SEPT
	TUESDAY 30 SEPT
	 

	 
	Departure from hotels
	Departure from hotels
	 

	
	Registration 
	Exhibits & Registration
	 

	VENUE
	Roof Terrace
	Room 1.4
	Audi 1
	 
	Room 2.6a
(120)
	Room 2.6b
(120)
	Room 2.4a
(120)
	Room 2.4b
(120)
	Room 1.6 (260)
	Roof Terrace
	Room 1.4

	1.5 hrs
	Workshops
	Workshops
	Workshops
	Registration
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	0.5 hrs
	Refreshment break
	 
	 
	Refreshment break

	1.5 hrs
	Workshops
	Workshops
	Workshops
	Registration
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	1.5 hrs
	Lunch
	Lunch

	
	
	

	1.5 hrs
	Opening Plenary
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	0.5 hrs
	Refreshment break
	 

	1.5 hrs
	Opening Plenary
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	Birds of a Feather sessions, poster sessions, AGMs, other meetings
	Birds of a Feather sessions, poster sessions, AGMs, other meetings

	
	
	

	 
	Icebreaker cocktail event
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Program continued

	HOUR
	WEDNESDAY 1 OCT
	 
	THURSDAY 2 OCT
	 
	FRIDAY 3 OCT

	 
	Departure from hotels
	 
	Departure from hotels
	 
	Departure from hotels

	
	Exhibits & Registration
	 
	Exhibits & Registration
	 
	Exhibits & Registration

	VENUE
	Room 2.6a
(120)
	Room 2.6b
(120)
	Room 2.4a
(120)
	Room 2.4b
(120)
	Room 1.6 (260)
	Roof Terrace
	Room 1.4
	Room 2.6a
(120)
	Room 2.6b
(120)
	Room 2.4a
(120)
	Room 2.4b
(120)
	Room 1.6 (260)
	Roof Terrace
	Room 1.4
	Roof Terrace
	Room 1.4
	 

	1.5 hrs
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs
	Workshops
	Workshops
	Outreach, Code sprint, Technical visits

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	0.5 hrs
	Refreshment break
	Refreshment break
	 
	 
	

	1.5 hrs
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs
	Academic Presentations
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs
	Workshops
	Workshops
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.5 hrs
	Lunch
	Lunch
	Lunch
	 
	

	
	
	
	
	 
	

	1.5 hrs
	Academic Presentations
	General Presentations
	General Presentations
	General Presentations
	General Presentations
	Labs
	Labs
	Closing plenary
	Workshops
	Workshops
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	0.5 hrs
	Refreshment break
	Refreshment break
	 
	 
	

	1.5 hrs
	Free time
	Closing plenary
	Workshops
	Workshops
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 Banquet at Moyo in Stellenbosch
	 
	 
	 
	 
	Birds of a Feather sessions, poster sessions, AGMs, other meetings
	 
	 
	


Volunteers Duties 

All Volunteers will be required to perform the following duties plus the specific duties below  

· Answer questions about conference

· Answer questions about Cape Town

· Be Happy!

	 Position 
	Duties 

	Registration  

· 1 x Traffic officer

· 1 x payment assistant

· 4 x Delegate Bags 
	· Liaise with PeopleSA

· Assist with registration

· Hand out delegate packs

· Direct Delegates 

	Poster Area 

· 1 person
	· Aid Presenters in poster setup 

· Ensure all posters are neat and tidy 

· Be available during presentation

· Remove posters 

	Exhibition – Grand Ballroom- Monday to Friday

· 2 x access control 
· 1 x exhibition hall 
	· Entrance Control

· Welcome Delegates

· Direct Delegates

· Monitor banners 
· Assist with Demos

	Presentations – Rooms 1.6, 2.4, 2.6

· 3 x access control 
	· Entrance Control

· Welcome Delegates

· Direct Delegates

· Assist Instructors

· Distribution and collection of evaluation forms

· Count delegates

	Labs –Roof Terrace and Room1.4

· 2 x access control
	· Entrance Control

· Welcome Delegates

· Direct Delegates

· Assist Instructors

· Distribution and collection of evaluation forms

· Count delegate

	Workshops - Monday and Friday

· 6 x Monday – 4 x Friday - access control 

	· Entrance Control

· Welcome Delegates

· Direct Delegates

· Assist Instructors

· Distribution and collection of evaluation forms

· Count delegate


What you get 

Participate in this conference as a volunteer and you get to learn about the latest Open Source Software developments in the geo-spatial community. Also see first hand what’s happening, and get an opportunity talk with the developers, see how the software is being used, talk with end users and see live applications.

Shifts will consist of a full day, but can be broken into 2 half day shifts, so you will receive refreshments and lunch.

Parking must still be organized, so please indicate if you require parking 
Contacts

If you need to contact any of the organizing committee members or the volunteer coordinator during the conference please go to the Volunteer Room at the registration area or contact PeopleSA. They will contact the committee members via radio and dispatch your message.

	Situation
	Contact method

	Before the event
	· E-mail Russell.hope@capetown.gov.za 

	During the event (not during your volunteer session)
	· Go to Garderobe Volunteer Room or contact PeopleSA 

	Critical medical/fire emergencies (during your volunteer session)


	·  In the event of an emergency, alert CTICC by dialing ???? Clearly indicate your location, the nature of the emergency, and a first aid responder, fire or ambulance will be dispatched immediately

· Yell in hallway
· Contact Russell Hope on 084 444 3686 

	Need assistance (during your volunteer session)
	· Contact PeopleSA

· Contact Russell Hope


Schedule 

Monday am

3 – Exhibition

6 – Workshop (2 per room as names will have to be checked)

6 – Registration

Monday pm 

3 – Exhibition

2 – Plenary 

Tuesday am.

3 - Exhibition

3 - Presentations – Rooms 1.4, 2.4 and 2.6

2 - Labs – Roof Terrace and Room 1.4

Tuesday pm

3 - Exhibition

3 - Presentations – Rooms 1.4, 2.4 and 2.6

2 - Labs – Roof Terrace and Room 1.4

Wednesday am

3 - Exhibition

3 - Presentations – Rooms 1.4, 2.4 and 2.6

2 - Labs – Roof Terrace and Room 1.4

Wednesday pm

3 - Exhibition

3 - Presentations – Rooms 1.4, 2.4 and 2.6

2 - Labs – Roof Terrace and Room 1.4

Thursday am

3 - Exhibition

3 - Presentations – Rooms 1.4, 2.4 and 2.6

2 - Labs – Roof Terrace and Room 1.4

Thursday pm

3 - Exhibition

2 –Closing

Friday am 
4 Workshops – Roof Terrace and Room1.4

Friday pm 
4 Workshops – Roof Terrace and Room1.4
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