FOSS4G 2009 Program Timeline 
21 – 23 October 2009

OC = Organising Committee / TH = Tour Hosts

	DATE
	ACTIVITY
	ACTION
	COMMENTS

	Dec 2008 / January 2009
	Discussion on requirements for workshop/lab submission process:

· OC to discuss format of workshops

· Total number of workshops to be accepted (ie: 5 rooms at SCEC therefore 10 half day workshops)
· OC to set up ‘call’ email and template of workshop submission form 
	OC/TH

	

	January-February 2009
	Discussion on requirements for abstract submission process:

· OC to discuss presentation type (oral and poster)

· Select categories (ie: software/ technical/ business/ case study)
· Author biography required

· Word Limit
OC to set up ‘call’ email and template of submission form
	OC/TH
	

	2 February 2009
	Call for Workshops/Labs open online
	OC
	

	Early Feb 2009
	Discuss registration form and requirements with OC

TH to draft necessary registration text to place on website including accommodation/social functions/ registration types/workshop registration fees/cancellation policy etc. 
	OC/TH
	

	2 March 2009
	Call for Workshops/Labs submission deadline 
	OC
	In 2007 – 52 workshop proposals received

	9 March 2009
	Call for abstracts open online
	OC
	

	March 2009
	Registration online form set up and ready for testing
OC to complete ‘dummy’ registration to ensure happy with online process
	TH
	

	30 March 2009
	Notification of Acceptance for Workshops

Workshop session information available on website/wiki
	OC
	

	Early April 2009
	Website updated with registration information
	OC/TH
	

	13 April 2009
	Registration for Conference and Workshops opens online
	OC/TH
	

	Early May 2009
	Discussion regarding criteria for review of abstracts

including;

· Scoring/ranking process
· OC to be aware that once the community has ranked the Committee will need to select the final talks for presentation
	OC
	

	May 2009
	OC to formulate list of chairpersons for each session
	OC
	

	15 June 2009
	Abstract submission deadline 
	OC
	In 2007 – 213 received:
(73 on last day, 39 on second last day and 13 on third last day)

	June 2009
	TH to draft guidelines for presenters to be sent with acceptance emails on 13 July.
	TH
	

	16 June – 30 June 2009
	All abstracts ranked by community
	OC
	

	1 July – 8 July 2009
	Committee to use ranking numbers to select final presentations for sessions.  
OC to create acceptance email for accepted presenters.
	OC
	

	13 July 2009
	Presenters notified of acceptance for talks
	OC
	In 2007 scheduled 120 talks with 10 additionals as stand by. Each talk 20 mins each incl Q&A.

	31 July 2009
	Author/Early Registration Deadline 
	
	

	Mid August 2009
	Chase outstanding presenter registrations
Send list of unregistered authors to OC for review of program order
	OC/TH
	

	14 September 2009
	Complete program of sessions available on website/wiki
	OC
	

	Mid September 2009
	Draft chair briefing notes and send to OC for approval

Distribute chair briefing notes
	OC/TH
	


